
Data Manager 

The Division of Education is accepting applications for a full-time data manager position. The successful 

candidate will have demonstrated ability in data collection, analysis, reporting, and dissemination, as 

well as the use of data to inform key decisions. This position is responsible for data collection and 

analysis to support CAEP accreditation and related professional reports, data for federal and state 

reports, internal data base management and tracking, learning outcomes analytics, course data, and 

other educator preparation specific reporting and requirements.  Renders administrative assistance as 

directed by the immediate supervisor and in accordance with specific written or oral instructions.  Performs 

general office management duties and recommends methods for improving office procedures.  Assists other 

administrative units and programs when directed to do so by the immediate supervisor. The chosen 

candidate will have a strong aptitude for technology, a professional demeanor, and possess excellent 

troubleshooting skills. To excel in this role, you should also have strong decision making and problem-

solving skills. 

 
The qualified candidate will have Bachelor's degree in Computer Science/Information Systems or in 

a related field, with a Master's degree preferred and at least 3 years of experience in data collection, 

analysis, and reporting in higher education settings. Intermediate level experience with Microsoft 

Office Suite to include Word, Excel, Power Point, and Outlook. Requires strong interpersonal skills; 

facility with data collection and analysis; familiarity with statistical software systems and other online 

data management systems. Knowledge of educator preparation programs in South Carolina is 

preferred. 

 

Application Procedure:  

Submit a cover letter, résumé, three letters of recommendation, and official academic transcripts to Director 

of Human Resources at alawson@morris.edu or by mail at: Morris College 100 W. College St., Sumter, SC 

29150-3599.  

Morris College is an Affirmative Action, Equal Opportunity Employer and does not discriminate against 

any individual or group on the basis of gender, sexual orientation, gender identity or expression, age, race, 

color, religion, national origin, veteran status, genetic information, or disability. 
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